AW2: Paragraphs


Word Order in English Affirmative Sentences

Write down two possible translations of the following sentence:

	English
	Czech

	Jane can help John.


	1.

2.


How many ways are there to translate the sentence Jana může pomoci Janovi. into English? (If you don’t want to use a passive voice).
Remember: English doesn’t usually inflect verbs or decline nouns. Therefore, a correct word order is essential for people to understand logical relations among individual words in a sentence.

What is the typical word order in English affirmative sentences?

S__________ + V__________ + O__________ (+ Object of  P__________) + Adverbial of M__________ + Adverbial of  P__________ + Adverbial of T__________ 

Ambiguity
Compare the meaning of each pair of sentences.

1. Mary opened the door for the postman in a nightdress. 

X 
Mary, in a nightdress, opened the door for the postman.

2. We rent rooms on the beach here. 

X 
We rent rooms here on the beach.

3. The most widespread chemical elements are oxygen and silicon in the Earth’s crust. 

X 
The most widespread chemical elements in the Earth’s crust are oxygen and silicon.

4. Give the book to me. 
X 
Give me the book.

Some sentences from: Hamp-Lyons, L. & Heasley, B. (1990). Study Writing. Cambridge: CUP.

Paragraphs and Essays
Task 1: Paragraphs
Look at the following extract from a paper on increasing students´ motivation to write. Find a place where the text should be broken into two paragraphs. 
When responding to students´ work electronically, some teachers use the “track changes” tool that comes with the Microsoft Word application. Students then just accept or reject the changes made by their teacher. However, when applying this type of response, teachers tend to focus on grammar accuracy more than on the necessary authoring skills. What is more, the beneficial effect of this correction on students´ future writings is highly debatable as they remain predominantly passive. Harmer (2004) suggests that teachers do their best to get students to be active; in other words, students should definitely do something with the feedback they receive. Therefore, instead of the track changes, margin comments seem to be a much more effective feedback tool. Concerning the types of teachers´ feedback, Gocsik (2007) discovered that corrective remarks referring to particular grammar and vocabulary points are usually presented as margin comments while large, global problems are addressed in summary comments below students´ writings. These closing comments tend to follow a consistent pattern each time they are used. They normally start with praising something well done in the writing and then move on to paying attention to parts that need improvement. In this stage, teachers normally ask their students to reconsider these problematic parts, or rather, ask suitable questions to make their students think over the problematic sections deeply. This does not seem to contradict Harmer’s (2004) suggestions presented above. However, what is definitely alarming is the fact that teachers devote considerably more time to commenting on a text’s inadequacies than on its strengths. 
Task 2: Basic Facts on Paragraphs
Why is it a good idea to divide a text into paragraphs? Fill in the gaps with suitable expressions.
A text is usually d___________________ into paragraphs. This is because if a text is structured with separate paragraphs, it is e___________________ to understand and follow the l___________________ development of ideas. Each new paragraph indicates a c ___________________ of the topic. Paragraphs are usually i___________________ or there is a blank l___________________ left after each of them. This means there are two paragraph forms: block and indented. Make sure you do not combine these two forms.
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(When using the indented form, you can choose if the first paragraph will be indented or not.)


Task 3: Typical Structure of a Paragraph
Look at the following paragraph. What is the typical structure of a paragraph? What is the purpose of the individual parts? Complete the table with suitable expressions from this list: concluding, general, introductory, specific, supporting, topic.
Once aware of the possible difficulties students may encounter during the process of writing, the logical follow-up is to think about how to help students overcome these troubles. As Harmer (2004) says, traditionally, teachers are seen as examiners and raters. At the same time, he explains that especially in writing, the role of teachers is much wider than that: besides being evaluators and editors, teachers function as assistants and models. They provide students with information on the theory of writing and resources to help them choose suitable grammar structures and vocabulary. They are not only of great assistance during the entire writing process, but usually the first (and sometimes the only) audience of their students. Oftentimes composition teachers are also the designers of their composition courses, which makes them think about students´ needs as they plan and execute various types or writing. Definitely, every writing course and consequently every writing class requires careful planning on the part of the teachers, as Hedge (2005) points out. 

	EXAMPLE
	PART OF THE PARAGRAPH
	PURPOSE OF THE PART

	Once aware … overcome these troubles.
	__________________ sentence
	A general __________________ statement to attract the reader’s attention and to give them an idea of what the paragraph will be about.

	As Harmer (2004) says, …various types of writing.
	__________________ sentences
	Sentences expanding on the topic sentence. They are more __________________ than the general introductory statement, more developed and usually used to: explain, compare, analyze, illustrate, describe or classify the material.

	Definitely, every writing course …, as Hedge (2005) points out.
	__________________ sentence
	A conclusion of the paragraph serving as a little summary of the topic; it may offer a solution or prediction. Sometimes it indicates the topic of the following paragraph. This conclusion part is usually more __________________ than the body of the paragraph.


Is it possible to have a one-sentence paragraph? - _________________
Task 4a: Completing a Paragraph
In the following paragraph, the topic sentence, some supporting sentences and the concluding sentence have been left out. Use the list and put them in their original places.

__________________________________________________________________________________________________________. Tests provide an opportunity for students to demonstrate their progress and therefore increase their motivation. __________________________________________

________________________________. Therefore, it is widely accepted that while preparing a test, teachers should keep in mind some basic facts about the effect of testing on teaching and learning. This information could help them create an appropriately challenging test. _____________________

________________________________________________________________________________. Conversely, if the test is too easy, students might not feel a need to study hard any more. In both cases, the test would lose its purpose and what is more, it would have a negative impact on teaching and learning. __________________________________________________________________________.
a. Students would lose their motivation to improve their performance in a language.

b. If the test is too challenging and even the best students fail, the test has failed in reflecting students’ abilities.
c. On the other hand, failure in a test can be extremely demotivating.
d. Heaton (1991) and Hughes (1991) agree on the fact that another purpose of language testing is to motivate students.
Task 4b: Completing a Paragraph
Suggest the topic sentence and the concluding sentence for the following paragraph.

Understanding and Solving the Problem of Illiteracy 
________________________________________________________________________________________________________________________________________________________________ Realistically, students sometimes quit school to work on the farm or in a factory in order to assist with the family income.  In addition, if a family is poor, food and the basic necessities of life take precedence before books can be purchased.  Related to this issue is Maslow’s theory on the hierarchy of needs. Maslow, a well-known psychologist, wrote that people deprived of basic needs, such as shelter, food, clothes, and basic safety, are less likely to develop themselves with higher education (University of Tennessee Website, 2004). In other words, ________________________
________________________________________________________________________________________________________________________________________________________________

Adapted from: http://academicenglishcafe.com/ModelEssay1.aspx (retrieved December 20th, 2010)

Everything you write in a paragraph should be related to the topic sentence; in other words, the subject of the paragraph should be maintained. This principle is called paragraph unity. If you want to change the topic, start a new paragraph. 

Task 5: Paragraph Unity
Find the irrelevant sentence in the following paragraph. 

The PowerPoint application is a powerful tool that can be used to make a presentation more understandable and impressive. Using animations or other visual aids can sometimes be necessary, especially when explaining the principles of some technical devices. Never turn your back on the audience.  According to one expert, people remember 55% of what they hear and see, 70% of what they do, 80% of what they explain to others and 90% of what they experience. Bearing in mind that we remember a mere 10 % of what we read and 20% of what we hear, the advantage of using presentation software becomes quite obvious. 


Unity is not the only quality needed to produce a good paragraph. A good paragraph should also be cohesive and coherent. In a cohesive paragraph, sentences “stick together”; they are “linked” by using various lexical and grammatical means. In short, there are no isolated sentences. A coherent paragraph possesses a certain internal logic all the way through, even if all cohesive devices were left out. 

Task 6: Jumbled Paragraph
Make the following paragraph coherent by rearranging the sentences.

a. He claims that what students usually find motivating is writing to each other. 
b. This arrangement has a more positive effect on motivation than having the teacher serve as the exclusive audience.
c. If this is not possible, teachers are usually forced to make do with introducing a kind of role play where the students are writers and audience at the same time. 
d. That is why teachers encourage students to find pen pals or keypals. 
e. Harmer (2004) introduces another method of increasing students’ motivation for writing. 
Task 7: Paragraph Cohesion
The following diagram illustrates the idea of a cohesive paragraph. Study it carefully and complete the table below with examples from the text.
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Adapted from: Trzeciak, J. & Mackay, S. E.  (1994). Study skills for academic writing. London:  Prentice Hall.

	
	TECHNIQUE
	EXAMPLE

	1. 
	Use pronouns and demonstratives to refer to a noun used previously.
	The process of learning → ________. All higher animals → ________.

(this, that, these…)

	2. 
	Use substitutions.
	________, one, ones, that, those, the same are common substitutes for nouns; do is a substitute for verbs: So do I. You can also substitute the whole clause:  I think so. If not,…/ If so…

	3. 
	Use ellipsis, i. e. leave something out; omit the words that are not necessary or that would be repeated.
	Fox cub → ________.

	4. 
	Avoid repetitions.
	If you want to avoid repeating the exact word, use a synonym or a hyponym, i. e. substitute the word with an expression from a higher category: fox cub → ________.

	5. 
	Use various connectives, such as conjunctions or other words expressing contrast or logical development of your ideas.
	However, nevertheless, on the other hand, but, then, as a consequence, because, but, ________…




Task 8: Cohesive Devices
Make the following paragraph more cohesive by choosing the appropriate cohesive device from this list: also, and thus, because, in short, namely, on the other hand, regardless of that danger, this
Pretesting

According to Hughes (1991), pretesting means giving the test to a similar group of students for whom the test is intended before the actual administration. ____________________________ can help design as useful a test as possible. ____________________________, there is ____________________________ a disadvantage, ____________________________ that since the students must sit the pretest before the administration of the actual test, the security of the test might be put at risk. ____________________________, pretesting is considered an important stage of test preparation ____________________________ it can indicate, for example, whether the test works or whether it really tests the intended material. ____________________________, it can reveal some mistakes or weak points in the test design before the actual administration ____________________________ guarantee the success of the test.

Look at the first gapped sentence again. Would it be possible to use “it” instead of “this”?

This X it

He invited her to a pub. 

· She found it funny. (the ________________________)

· She found this funny. (the ______________________)

Other Useful Connectives: 
	Addition
	Furthermore, moreover, and, as well as, in addition, also, above all, last but not least, first and most importantly, to begin with, in the second place, again, what is more, besides, too, similarly, either… or, neither… nor, indeed, actually, another possibility would be, at the same time, of course, naturally, surely, in fact

	Result
	Thus, therefore, so, thereby, consequently, that is why, hence, as a result, as a consequence

	Reason
	Due to, because, since, owing to the fact that, as a result of, as, because of, for this reason

	Time, sequence
	Thirdly, before, after, while, then, next, subsequently, last, upon

	Example
	For instance, for example, namely, such as, in particular, with reference to…, that is,  as follows, especially, particularly, mainly, mostly, to illustrate

	Conclusion
	Finally, in conclusion, to conclude, to sum up briefly, to summarize, in summary, all things considered

	Reformulation
	In other words, to put it more simply, or rather, in short, in brief, to summarize

	Opposition
	Although, but, however, yet, while, nevertheless, whereas, instead, in contrast, on the other hand, in spite of, else, otherwise,  conversely, on the contrary, in comparison, still, in any case, despite that, after all, even though


Task 9: Connectives
Fill in the gaps with suitable connectives.
The Great Fire of London swept through the major parts of England’s capital for three days in 1666, causing considerable damage. Not only did it destroy the city’s slums, it _______________ (addition) consumed St. Paul’s Cathedral.  _______________ (opposition)   it was known to all that a baker by the name of Mr Hubert was responsible for the fire, he was never brought to trial. This was _______________ (reason) Mr Hubert’s connections with high ranking politicians. The Great Fire of London was no ordinary fire. _______________ (time) checking their records, historians of the time agreed that no larger fire had ever erupted in London. Further investigation into the events surrounding the fire suggested that overcrowding and using wood for construction both played a major part in the fire’s spread, and _______________ (result) the mayor decreed that constructing houses from wood would no longer be allowed.
(Author of the text: Natalie Bergman)
Focus on Short and Long Sentences

Match column B to column A.

	Short sentences
	clear and easy to read

	
	difficult to read and understand

	Long sentences
	monotonous and boring

	
	more interesting


Effective writing normally uses a mixture of long and short sentences. It is usually effective to either begin or end a paragraph with a short sentence.

Rewrite this paragraph in fewer longer sentences. You may find the following expressions useful: since, although, because.
It is widely recognized that a university degree benefits the individual. A graduate can expect to find a better job with a higher salary. In the USA, the average graduate will earn one million dollars more in a lifetime than a non-graduate. Many governments now expect students to pay a proportion of tuition costs. It is argued that this discriminates against poorer students. Some countries give grants to students whose families have low incomes. Their education is seen to be beneficial for the nation as a whole.

From: Bailey S. (2006). Academic Writing. New York: Routledge. 

Task 10: Writing a Paragraph
Write one paragraph on the following topic.
Smoking is dangerous for several reasons.

An analogy can be drawn between the rules for writing a good paragraph and the guidelines for writing a good essay. Although there are various types of essays, the basic principle of a good essay is always the same. Look at the text again and identify the three main parts of an essay.
	Part
	Purpose

	Introduction
	to show that the subject is worth writing about

to explain which areas of the subject you will deal with

to show how you intend to organize your essay

to define some of the terms to be used
to show that you have read some research on the subject

	Main body
	to present the points the author wants to make about the topic; to present facts or opinions; to explain, compare, analyze, illustrate, describe or classify the material. Usually more than one paragraph.

	Conclusion
	summary of the main body

comparisons with other studies or implications of the findings

limitations of research

suggestions for further research


To practise ordering an essay, put the following jumbled essay in order:  

Task 11: Jumbled Essay
Put the paragraphs in correct order:

1. What is more, the introduction of more sports into the school curriculum should not be costly. An extra hour with a PE teacher a week will amount to a 15$ increase in tuition fees per month.
2. It is a strange fact that, although 95% of children claim to enjoy exercise, only 15% of children currently living in American suburbs participate in sports more than once a week. This causes two problems: obesity and a rise in crime rates. Lack of exercise brings about a decline in children’s physical health and can eventually lead to dangerous conditions such as diabetes and high cholesterol. Furthermore, inactivity has been shown to be linked to aggressive and anti-social behavior. The main reason for children not getting enough exercise is that parents are afraid to let children out on their own. 

3. The advantages of such a scheme are obvious: better academic performance among better behaved students, a fitter and healthier population and busy parents who no longer have to worry about their children playing outdoors on their own.
4. One answer to this problem is to introduce more physical activity into the school curriculum. This will enable children to become more physically active without having to go out on their own in the afternoon. Moreover, it has been proven that when children take regular exercise during a school day, their ability to concentrate on school work improves.

Author of the text: Natalie Bergman
Task 12: An Introduction
Either:

Write an introduction (which means ONE paragraph)  to an essay with the title “Higher Education should be Available to Everyone” – discuss.

Include the following:

a) Background information: increasing demand for HE worldwide puts pressure on national budgets – many states seek to shift costs to students

b) Reasons for importance of this topic. In most countries degree = key to better jobs and opportunities

c) Discussion topics: Students having to bear the brunt of paying university fees means that poorer families cannot afford to send their children to university. Is it fair for all taxpayers to support students? How can we enable students from all backgrounds to attend university?

or: Choose one of the following topic sentences and write a paragraph..

1. Small cars offer several advantages.

2. Living in a big city offers many advantages.

In the previous task, the contents for writing an introduction were already available. But problems may occur when you are only given a title. Sitting over a blank piece of paper having no idea what to write can be extremely demotivating. Even some professional writers experience something called “writer’s block”, which they need to overcome to be able to succeed. Below are some useful tips on how to overcome writer’s block and how to succeed in the entire process of writing.
Tips for Writing Essays
The following are good tips for approaching a writing assignment. What is writing an essay like? Put the stages in correct order.
Edit your first draft and write the final draft of your essay.

Identify the key points – think of everything related to the topic, i.e. do brainstorming.

Make notes. 

Leave out unnecessary things and write the first draft of your essay.
Put the notes in order, i.e. write an outline.

Study your ideas – what do you want to say and to whom? How much does the audience know about the topic? Why is the text needed? Are you expected to describe, explain, or discuss the material? Are there any resource materials you can use?

---
After you finish the first draft of your essay, it is a good idea to edit it. The following is a checklist which should help you with the revision process.  It should help you find problems in your writing: things you can correct, change and improve so that the final draft is a better piece of writing.
Revising your Writing: Checklist for evaluating and improving drafts

	Criteria
	Very good
	Satisfactory
	Needs to do more work
	Comments

	Content: appropriate to the title and the introduction?
	
	
	
	

	Organisation: coherent paragraphs, ideas well arranged and developed?
	
	
	
	

	Clarity: clearly explained?
	
	
	
	

	Vocabulary: accurate, appropriate, varied?
	
	
	
	

	Grammar: accurate structures?  
	
	
	
	

	Punctuation, spelling, layout
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